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	IDENTIFICATION


	JOB TITLE

	Data Manager

	JOB GRADE

	C3

	REPORTING TO

	MEL Specialist 

	PROGRAMME	

	USAID Imarisha Jamii

	PHYSICAL LOCATION
	Turkana



Project Brief:

Amref Health Africa in Kenya is implementing the USAID Imarisha Jamii program that seeks to provide HIV care and treatment; orphans and vulnerable children and adolescents; Family Planning/Reproductive, Maternal, Newborn, Child and Adolescent Health (FP/RMNCAH) and nutrition. The purpose of the program is to increase the use of quality county-led health and social services in Turkana County, Kenya.

Amref Health Africa in Kenya is therefore seeking to recruit a competent, experienced and highly skilled Data Manager to drive the program to achieve its objectives and to act as a change agent supporting a culture of performance and accountability within the project counties.

Job Purpose:

The Data Manager will be responsible for the management of all project data. S/he will also lead data management capacity building for the project partners, maintain the Project Monitoring Plan and ensure data quality. The Data Manager will provide leadership in routine data management operations including supporting timely data collection and entry, data quality at all data points, processing, cleaning, analysis and managing the project databases. S/he will provide support to data collection and analysis efforts by the project including special initiatives, outlined surveys, studies and evaluations, participate in preparing for and playing a key role in data review meetings; reporting in USG’s Data for Accountability Transparency and Impact (DATIM), JPHES, Development Information solutions, CPIMS, Partner Performance Website, TraiNet and other appropriate systems. 




Key Responsibilities:

	Key Area
	                                                   KEY TASKS

	Data management (Data collection, Validation, analysis, aggregation and interpretation)

	· Provide technical support in all aspects of data management including: designing of data collection instruments; designing and maintaining project databases; planning and conducting data analyses, interpretation and dissemination; assessing data quality
· Ensure and oversee timely verification, entry, processing, review, and collation of project data for relevant indicators – from KHIS and other sources (health facilities and the community). 
· Ensure that all Imarisha Jamii Databases and information systems are updated on a timely basis with quality data.
· Perform data cleaning and verify the authenticity and accuracy of the data before reporting to the donor. 
· Work closely with M&E teams to develop and/or review project data management systems including data security, analysis plan, dissemination aids and templates. 
· Run relevant reports from the different databases and systems and provide indicator reports for project use.
· Contribute to development of in-depth analysis of Imarisha Jamii project data for publications, advocacy, proposal writing and presentation to various audiences as need arises. 
· Under the guidance of technical team leads, conduct in-depth and robust data analysis and presentation using appropriate software
· Participate in project led special initiatives, surveys and studies and providing technical assistance in data management and report writing
· Assist in writing/editing guidelines/SOPs for data entry, management, and analysis. 
·  Provide technical guidance in strategies for improving the quality of data from health facilities and the community, and overall data dissemination and utilization at project level. 
· Assist in carrying out data quality assessments to review quality of data at project level, KHIS and source documents at facility and community levels.

	Project Monitoring Evaluation & Learning Systems Set up 

	· Support monitoring and evaluation of program implementation particularly through development of dashboards and visualizations for performance analysis
· Support the digitization of all data collection tools and questionnaires during periodic surveys.
· Lead the establishment and operationalization of a digital data management system and beneficiary tracking and graduation system and databases for OVC as appropriate
· Lead the roll out and ensure proper functioning of the CPIMS, DATIM & JPHES (donor reporting and (DMRIS & AIMS (internal reporting) Databases and other project data solutions.

	Capacity building

	· Lead review, and strengthen capacity of LIPs and other consortium partners to effectively collect, store, retrieve, use, and transmit data to inform program decisions.
· Capacity building of project staff and partners on database use, data management, analysis, and reporting.
· Facilitate data validation in technical working groups and during learning and reflection forums
· Provide guidance on partner/stakeholder data and information sharing and dissemination protocols for authorized data as stipulated in partnership agreements
· Facilitate the use of project data by partners, staff, and other stakeholders to inform decision-making and to identify lessons learned and promising practices



Minimum requirements 
· Bachelor’s Degree in public health, biostatistics, epidemiology, computer science or related field; Master’s degree is an added advantage
· A minimum of 5 years’ experience providing direct data management technical support with specific experience in HIV/AIDS, TB and reproductive health projects.
· Working knowledge of DATIM, PEPFAR reporting systems and KHIS
· Experience in working on donor funded programs and MEAL experience in “OVC/FP/RMNCAH&Nutrition, HIV/AIDs with USAID and other multilateral donor funded projects is an added advantage
· Proven experience and familiarity with MOH/GOK EMR and other electronic data systems.
· Excellent understanding of database design and development, database programming (in Access, SQL).
· GIS mapping skills using GIS software e.g., QGIS, ArcGIS or other GIS mapping software. 
· Experience and skills in the DHIS2 framework, EMR and the National HMIS system, including knowledge of MOH data collection tools.
· Knowledge of data visualization/BI software like Tableau and Power BI
· Excellent knowledge of STATA and/or other statistical analysis package (SAS, SPSS, R)
· Knowledge of and interpretation of key indicators in HIV/AIDS, TB and reproductive health
Required Abilities/Skills
· Excellent computer skills, with high proficiency in Excel
· Excellent data management and analysis skills
· Good writing and verbal communication skills
· Ability to work independently with minimum supervision
· Ability to work and deliver under intense pressure.
· Ability to work in a complex project implementation environment with multiple tasks, short deadlines and intense pressure to perform.
· Professional presentation skills.
· Ability to collaboratively work with other project team members
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